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1. O0uHe MoJI0KEeHUSA

1.1. Hactostmee Ilonoxenue 06 00paboTKe IIE€pCOHANBHBIX MAHHBIX
pa6oTtaukoB B MAOY COIII Ne 62 (nanee - [Tonoxenue) pa3paboTaHO HAa OCHOBE
M BO wWCIHONHeHHMe yacth 1 crated 23, crathu 24 KOHCTHTYLHU Poccuiickoii
deneparyn, PenepanbHOro 3aKoHa OT 27.07.2006 No 152-®3 «O mepcoHaIbHBIX
TaHHBIX», DeepalbHOIO0 3aKOHA OT 27.07.2006 Ne 149-®3 «O6 mubOpManuy,
HH(QOPMALMOHHBIX TEXHOJIOTHSAX U O 3aIlUTe MH(MOPMALUI», TIONOXEHMH raBsl 14
Tpynosoro konekca Poccuiickoit Penepannu «3amnmTa MepCOHAIBHBIX HaHHBIX
paboTauKoB» 1 ITocTaHoBIeHNs [IpaBUTEIHCTBA P® or 01.11.2012 roma Ne 1119
«O6 yrBepxkeHMM TpeGoBaHMH K 3alUTe TNEPCOHAIBHBIX HaHHBIX IIPH KX
06paboTKe B MHPOPMAITMOHHBIX CUCTEMaX MEPCOHANBHBIX NAHHBIX.

1.2. Ilens paspaborku ITomoxeHUs — OIPENCIICHUC IOpAKa 06paboTku
IepCOHANBHBIX ~ [AHHBIX ~ PabOTHMKOB ~ MYHHUWINAIBHOrO  aBTOHOMHOTO
06pa30BaTENLHOrO YUPEXKIEHHUs CpeIHer ob1eobpazoBarenbHOi ImKomsl Ne 62
(manee — VupexaeHue), o0ecredeHre 3alUThl UX [IPaB U cBoboz mpu 00paboTke
[IepCOHATBHBIX JAHHEIX, @ TAKKe yCTAHOBJICHHE OTBETCTBCHHOCTH MOIDKHOCTHBIX
. VApex[eHWs, MMEIOIMX JOCTyIl K IEpCOHAIbHBIM  JaHHBIM, 34
HeBBITIONIHEHHe TpeOOBaHUN HOPM, PETyJIHPYIOIIHAX 00paboTKy H 3alluTy
[ePCOHATBHBIX JAaHHBIX.

1.3. Hacrosmee IlonoxkeHne BCTymaeT B CHIy C MOMEHTa €ro
YTBEpXKIEHUs. AUPEKTOPOM YUPEXICHHUS U JCHCTBYCT 0ecCpOvHO, 10 3aMEHBI €ro
HoBBIM [losoXKEHHEM.

1.4. Bce mamenenus B [lonoxeHne BHOCATCS IIPUKa30M.

1.5. PexxuM KOH(QWIEHIHXATBHOCTA MEPCOHANBHBIX JNAHHBIX CHUMACTCH B
cllydasx WX O0e3NM4YMBAaHMS U IO MCTEYECHUH 75 neT cpoka WX XpaHEHHsd, WIX
TIpOJJIeBaeTCsS Ha OCHOBAHUY 3aKIIOYCHI] HKCIIEPTHOM KOMUCCHHU YUPEKICHNUA,
eCIIi MHOE He OIPeelIeHO 3aKOHOM.

2. OcHOBHBIE NOHSATHS U COCTAB MEPCOHAIBHBIX JaHHBIX

2.1. B cocTaB IIEpCOHANBHBIX NAHHBIX PAOOTHUKOB YUPEXKJEHUS BXOZAT
JIOKYMEHTEI, COfiepKalue HHHOPMALHIO O NacIOPTHBIX JIAHHBIX, 00pa3oBaHUH,
OTHOIIIEHIH K BOMHCKOM 0053aHHOCTH, CEMEHHOM IIOJIOKEHUH, MECTE KUTCILCTBA,
a TAKKe O IPEIBLLYLIIX MeCTaX UX paboTEL.

2.2. B T1ooKeH UK UCIIONB3YIOTCS CISAYIOIIE ITOHATHA:

— TIepcoHaNbHbIE TaHHBIE — HHQOpMaIs, HeoOxoauMas 00pa3oBaTEIbHOMY
YUPEKIEHHUIO B CBS3M C OTHOIICHUAMH, BOSHUKAIOIIMMU MEXILY pabOTHHUKOB U
VYupexaeHueM,

— o06paboTka TEepPCOHATBHBIX  NaHHBIX — cbop, cucTeMaTHU3aIus,
HAKOIUTEHUe, XpaHEeHHe, yTodHeHue (0OHOBICHHE, U3MEHEHNe), UCIOJIBE30BaHNe,
pactpocTpaHeHne (B TOM 4YUCIE nepenada), oOe3NMUMBAHKUE, OIOKMPOBAHKE,
YVHHAUYTOXKEHHUE IePCOHABHBIX JJAHHBIX;



— KOH(UIEHIMAIBHOCTh IEPCOHAIBHBIX MaHHBIX — 00sf3aTeNnbHOe Ui
COOMIONIEHNST Ha3HAYEHHOTO OTBETCTBEHHOIO JIMIE, IIOJIYYHUBILEro IOCTYH K
IIEpCOHAIBHBIM JTaHHBIM, TpeOOBaHWE HE JOIyCKaTh WX DPAcCIpOCTpaHeHHsA 0e3
corjacus Jull, KOTOPbIM 3TU JaHHBIE IPUHAJIeXKAT,

— pacmpocTpaHEeHNEe IEPCOHAIBHBIX JaHHEIX — JEUCTBYS, HAallpaBICHHBIC Ha
mepenady IEPCOHANBHBIX JaHHBIX PAOOTHUKOB OIPENCIEHHOMY KpYTy JIHII
(mepemavya IEPCOHANBHBIX JAaHHBIX) WJIM Ha O3HAKOMIIEHHE C II€PCOHAIBHBEIMU
JaHHBEIMM ~HEOIPAaHWYEHHOrO Kpyra JIMI, B TOM 4YHclIe OOHAapOJOBaHME
IIEPCOHANBHBIX TaHHBIX B CpPEJICTBaX MaccoBOM HH(OpMALUH, pasMEIleHHE B
HHGOPMAaIMOHHO-TEIeKOMMYHUKAMOHHBIX CETAX MM IPEAOCTaBICHUE TOCTyIa K
IepCOHANBHBIM JAHHBIM pabOTHHKOB ¥ OOYYAIOMMXCS KaKMM-IHOO HHBIM
criocobom;

— HCIIONIBL30BAHME IIEPCOHAIBHBIX JAHHBIX — JIeHCcTBUA (OIlepaluu) cC
[IepCOHANILHBIMU TaHHBIMHU, COBEpIIAEMBIE JOJDKHOCTHEIM JIUIIOM IIKOJIBI B IEIIAX
OPUHATAS pEIIeHWA WM COBEPIIEHHS MHBIX JIEHCTBUHA, IIOPOXKIAIOIIUX
IOPHINYECKHE TIOCIIE/ICTBYS B OTHOIIECHUH Cy0BeKTa IIePCOHANBHBIX JaHHEIX, JTU00
MHBEIM 00pa3oM 3aTparvBaloOllMX KX IIpaBa ¥ CBOOOABI MM IpaBa U CBOOOIBI
JIPYTUX JIAL

— OJIOKHpOBaHHME NEPCOHAIBHBIX [aHHBIX — BPEMEHHOE IpPEKpalleHne
cbopa, cucTeMaTH3allMM, HAKOIUIEHUS, MHCIOJIB30BaHMs, pPacCIpOCTPaHECHUS
TIepCOHATIFHBIX NaHHBIX, B TOM YHCIIE UX Iepeaayu,

— YHHYTOXXEHHE IIePCOHAIBHBIX [aHHBIX — [EHCTBHS, B pe3ylbTaTe
KOTOPBIX HEBO3MOXXHO BOCCTAaHOBUTHL COJEP)KAHWE IIEPCOHATBHBIX MAHHBIX B
HHGOPMAIMOHHON CHCTeME IIePCOHAIBHBIX JAHHBIX WM B Pe3ylbTaTe KOTOPBIX
YHHUYTOXKAIOTCS] MaTepUAIIbHbIE HOCUTEIN IIEPCOHATBHBIX JaHHBIX;

— 00e3nMYHBaHME TIEPCOHANBHBIX JaHHBIX — JEWCTBHA, B pPE3YNbTaTe
KOTOPBIX HEBO3MOXHO OIPEJENIUTh IPUHAIJIEIKHOCTh II€PCOHATBHBIX JaHHBIX
KOHKPETHOMY paOOTHHUKY;

— OOIIEIOCTYITHBIC TI€PCOHAIBHBIE J@HHBIEC — [IEPCOHANIBHBIC NaHHBIC, Ha
KOTOPBIE B COOTBETCTBHH C (elepalbHBIMH 3aKOHaMH HE paclpOCTpaHAeTCs
TpeGoBanue COONIONEHUS KOH(QUACHIUAIBHOCTH WX K KOTOPBIM IIPEJOCTaBIICH
JOCTYII HEOTPaHWYEHHOTO Kpyra IHI[ C COINIachs CyOBeKTa I[epCOHaNbHBIX
JaHHBIX;

— pHbOpMAaLKsA — CBeleHus (COOOINCHNS, JaHHbIE) HE3aBUCUMO OT (OPMEI
UX MPEJICTaBICHUS;

— JIOKyMEHTHpOBaHHas HHpOpMaIHs — 3aQUKCUpOBaHHas Ha MaTepHalbHOM
HOCHTeJle  IIyTeM  JIOKYMEHTHpPOBaHHA  HMH(OpMaIms C  PEeKBU3UTaMH,
I03BOJIAIONIMMY  ONPEIEINTh Takyro HHOOPMALMIO HIM €€ MaTepUalbHbIA
HOCHUTEb.

2.2. KoMmuiekc IOKYMEHTOB, COIPOBOXKAAIONIMI Iporecc O(QOpMIICHUs
TPYIOBBIX OTHOILIEHUH paOOTHUKA IIPY €T0 IIpHEMe, IIEPEBOAE U YBOIbHEHHH:

2.2.1. Madopmarms, mpencraBiseMas paOOTHAKOM IPH MOCTYIUICHUM Ha

paGoTy B VupexIeHwe, [OIDKHA WHMeTh JOKyMeHTalbHyio (opmy. Ilpu
3aKJTIOYEHUH TPYI0BOIO JOroBOpa B COOTBETCTBUH CO CT. 65 TpymoBoro kxoxekca



Poccmiickoit @Denepaiuut JHIO, MOCTyNaromee Ha paboTy, NpenbaBIseT
paboTomaTento:

— aCIOPT UM UHOU NOKYMEHT, YAOCTOBEPAIOIINN TUIHOCTD;

— TPYNOBYIO KHIDKKY, 3a MCKIIOYEHHEM CIIy4aeB, KOrJa TpyZOBOHW JOTOBOD
3aKJIIOYaeTCsl BIIEpBBIE MM pPabOTHUK IIOCTynaeT Ha paboTy Ha YCIOBHAX
COBMECTHTENILCTBA, JIN00 TPYIOBas KHIKKA y paOOTHUKA OTCYTCTBYET B CBS3U C €€
yTPpaTO# WX IO APYTUM NIPUINHAM;

— CTPaxX0BOE CBHACTEILCTBO [OCY JapCPBEHHOTO IEHCHOHHOTO CTPaXOBaHM!S;

— JIOKyMEHTHI BOMHCKOTO y4yeTa — JUI BOSHHOOOSI3aHHBIX W JIAL, IOJUIEXAIIUX
BOMHCKOMY YUETY;

— JIOKyMeHT 00 oOpa3oBaHWM, O KBaIW(UKAIMK WIM HAIMYMAU CIELHAAIBHBIX
3HAHWN — IIPH MOCTYIUIEHHUH HA paboTy, TPeOYIOLIYIO CIEIHaTbHBIX 3HAHUN HUIIH
crelralbHOM IIOAIOTOBKH,

— cBuzeTenbeTBO 0 npucBoenuu VMIHH (mipu ero Hanmuuuu y paboTHUKA);

- CTIPaBKy O CYJHMOCTH.

2.2.2. Tlpu odopmieHun pabOoTHHKA B YUpexJeHHe pabOTHHUKOM OTHesa
KaIpoB 3amoyiHseTcs yHuuuupoBaHHas ¢opma T-2 «JImumas KapTouka
pabOTHHKA», B KOTOPOM OTpakaroTCs CIEIyOllHe aHKeTHBIE W OGuorpaduyeckue
TaHHBIe paboTHUKA:

— obmue cBemerus (D.J.O. paboTHuka, narta pPOXKACHUS, MECTO DPOXICHUI,
IPaKIaHCTBO, ObOpa3zoBaHme, Ipodeccus, cTaxx paboTel, cocTosHHME B Opaxe,
HACIIOPTHEIE TAHHEIE);
— CBEICHMS O BOUHCKOM y4eTe;
— IaHHBIE O IIpHeMe Ha paboTy;
B nanpHEHIIEM B TUYHYIO KAPTOUYKY BHOCSTCS:
— CBEJIEHHUS O IIEPEBOIax Ha APYTyIo paboTy;
— cBelleHUs 00 aTTecTaluy;
— CBEJIEHUS O MTOBBIIICHUY KBaTH(PUKAIUHY;
— CBEIEHHS O TPOPECCUOHAIBHON IEPENOATOTOBKE;
— CBeJIeHHs O Harpagax (IOOIIPEeHUsIX ), IOUETHBIX 3BAHUAX;
— cBeZleHusI 00 OTIIyCKax;
— CBEJIEHHS O MECTE KUTEIHCTBA U KOHTAKTHBIX TeJle(OHaX.

2.2.3. B otnene KaapoB IIKOJIBI CO3JAIOTCA Y XPAHATCS CIEAYIOIINE IPYTIIIEI
IOKYMEHTOB, COJAEpXallue TaHHbE O PaOOTHMKAX B €IMHHUYHOM HIIK CBOTHOM
BUJIE:

2.3.4. JIOKyMeHTHI, cOjepiKalllie IepCOHAIbHBIE JaHHbIE DPaOOTHHKOB
(KOMILIEKCHI JIOKYMEHTOB, COMPOBOXIAIOIIME IPOIece O(QOPMIEHHS TPYIOBBIX
OTHONIEHHM IIpd IpueMe Ha paboTy, NEepeBOZE, YBOIBHEHWH; IPOBEICHUIO
cobeceloBaHNM ¢ KaHIMIATOM Ha JIOJKHOCTH; IIOAJIMHHUKHA U KOIIMK IIPUKA30B 10
JMYHOMY COCTaBy;, JIMYHBIE Jella ¥ TPYJIOBble KHMXKKHA DPaOOTHHKOB; [€na,
cojiepykalye OCHOBaHMSI K IIpHKasy IO JMYHOMY COCTaBy; [elia, COZepKallue
MaTepualbl aTTeCTalUH PabOTHHKOB; CIYXKEOHBIX pPacCielOBaHWi; CIPaBOYHO-
MHGOPMALMOHHEIA GaHK [JaHHBIX 10 IepCOHaly (KapTOTeKH, JKypHalbl);
NOMJIMHHAKYA M KOIHK OTYETHBIX, aHAIUTUYECKUX M CIIPABOYHBIX MaTepHaJOB,
IepeaBaeMbIX PYKOBOACTBY INKOIBI, KOIIMM OTYETOB, HAlpaBlieMbIX B



rOCylapCTBEHHBIE OpPTaHbl CTATHCTHKH, HAJOTOBBIC HHCIIEKIMH, BBIIIECCTOAIIIE
OpraHbl YIPaBIEHNS U APYTHe YIPEKICHHSA).

3. C6op, 06paGoTka U 3alIMTA NE€PCOHATbHBIX TaHHBIX

3.1. ITopsiaok mosTy4eHHs NePCOHAIbHBIX JaHHBIX.

3.1.1. Bce mepcoHainbHbIe JaHHBIE PabOTHMKA CIEIyeT IIONy4aTh y HEro
camoro. Eciy mepcoHabHbIEe AaHHBIE PaOOTHHKa BO3MOXXHO IOTYYHUTH TONIBKO Y
TpeTheil CTOPOHEI, TO paGOTHHK JOJDKEH OBITH yBEIOMIEH 00 5TOM 3apaHee H OT
HEro JIOJDKHO OBITh IOIydeHO IIMChbMEHHOe cornacue. JIOKHOCTHOE JHULO
paboromarenss JODKHO  COOOIIMTH pabotHuky Opranusanuum O IeJIX,
TIPEIOIAraeMbIX MCTOYHHUKAX ¥ CIOCO0aX IMOyYeHU NEePCOHANBHBIX JaHHBIX, a
TaKKe O XapakTepe MOIEKalMX IIONyYeHHIO [ePCOHANBHBIX JaHHBIX |
IOCTIEZICTBISAX OTKa3a pabOTHMKA AaTh IINCHMEHHOE COrllache Ha UX II0JTy4eHHe.

3.1.2. Pa6oTomarens He HMEET IIpasa moyiy4aTh 1 00pabaThIBaTh epCOHANBHbIE
JaHHBle pabOTHMKA O €ro pacoBOM, HAIMOHABHOM IPHUHAIIEKHOCTH,
IONUTHYECKUX B3[UILAAX, PENUIHO3HBIX WIH  GHIOCOPCKHMX  yOeK/IEeHMIX,
COCTOSHUH 37I0pOBbs, HHTUMHOM XKHU3HU. B ciIydasX, HeIIOCPEACTBEHHO CBA3AHHbIX
¢ BOIPOCAMH TPYIOBBIX OTHOLICHHH, B COOTBETCTBHH €O CT. 24 KoHCTHTYIMH
Poccuiickoit ®enepanuu paboToaTelb BIpase IoIydaTh 1 00pabaTbiBaTh JaHHEIE
0 YaCTHOM XM3HHU pabOTHHKA TOJBKO C €ro IMMCHbMEHHOTO COTTIacHs.

O6paGoTKa yKa3aHHBIX IIEPCOHATBHBIX JAHHBIX PabOTHHKOB paboTonaTeneM
BO3MOYKHA TOJIBKO € UX COIvIacus In00 6e3 X Coracus B CISIyIONHX CIydasx:

— NepCOHABHBIE JaHHBIE SBIIIOTCSA OOIIEA0CTYTHEIMY;
— HepcoHaTBHBIE JaHHEIE OTHOCATCS K COCTOSHHIO 3I0POBbsS PabOTHHMKA M HX
06paboTKa HeobXoauMa UL 3aIIUTEl €r0 JXKU3HH, 3[0POBbs UM HHBIX KU3HCHHO
Ba)KHBIX MHTEPECOB JMOO >KU3HY, 370POBbS MM HMHBIX JKM3HEHHO BaXKHBIX
MHTEPECOB JIPYTUX JIIL ¥ TI0Jy4eHHe COracus pabOTHHKa HEBO3MOXKHO;
— 1o TpeGOBaHWIO IOJHOMOYHBIX TI'OCYIapCTBEHHBIX OpPraHoB B CIyHasX,
IIpelyCMOTPEHHBIX (he/lepalbHbIM 3aKOHOM.

3.1.3. PabGoronmarens BmpaBe 00pabaTeIBaTh IEPCOHATBHBIC JAHHBIE
pabOTHUKOB TOJIBKO C MX IMCEMEHHOTO COTNIacHs.

3.1.4. TIluceMmeHHoe coritacue paboTHuKka Ha 00paboOTKy — CBOMX
[IePCOHANBHBIX JJAHHBIX JOIDKHO BKJIFOYaTh B CeOs:
— aMuIMIo, WMsl, OTYECTBO, afpec CyObeKTa IEePCOHANBHBIX JAaHHBIX, HOMEP
OCHOBHOTO JOKYMEHTa, yIOCTOBEPSIOIIEr0 €ro JHMYHOCTh, CBEICHWA O JaTe
BBIJAYM YKA3aHHOTO JOKyMEHTa U BbIIaBIIeM eT0 OpraHe;
— 11871 00pabOTKY ePCOHANBHBIX TaHHBIX;
— IlepedeHb MEPCOHANBHBIX JAHHBIX, Ha 0OpabOTKy KOTOPBIX MAeTcs coriache
cyOBeKTa IIEPCOHABHBIX IaHHBIX;
— CPOK, B T€UeHUE KOTOPOTO JSHCTBYET COINIACHe, a TAKKe MOPSIOK ero OT3bIBA.
DopMa 3asBIIeHUs 0 corfacuy paboTHHKA Ha 06paGOTKy IePCOHANBHBIX JAHHBIX
cM. B mpuiioxkeHnd | k HacTosmeMy [lonoxeHu:o.



3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIEIYIOIUX CIydasx:

1) 06paboTKa IepCOHATBHBIX JaHHBIX OCYIIECTBIAETCS Ha OCHOBaHMU TpyHoBOro
xomekca P® wmiam mHOrO (enepalbHOTO 3aKOHA, yCTaHABIMBAIOIIETO €€ Ielb,
YCIOBMS IIOJy4YEHHs TIEPCOHAIBHBIX JaHHBIX U KPYT CyOBEKTOB, IE€PCOHATIbHBIC
JlaHHBIE KOTOPBIX IOJuIekaT o0paboTke, a TaKkKe ONPEIEIAIOIIEro IOTHOMOYMS
paborozmarens;

2) 06paboTka MEPCOHAIBHBIX JAHHBIX OCYIIECTBISACTCS B IENAX HCIIOJHEHMS
TPYAOBOIO IOTOBODA;

3) 06paboTKa MEePCOHANBHBIX IaHHBIX OCYIIECTBIIAETCS Ul CTATUCTHYECCKUX MIIA
WHBIX HAyYHBIX Ileledl [pu YCIOBUM  00s3aTelbHOro  00e3NnYMBaHMsA
MIEPCOHATBHBIX JaHHBIX;

4) 06paboTKa MEPCOHANBHBIX JaHHBIX HE0OXOUMa JJIs 3allUThI )XU3HH, 30POBbSL
WIA WHBIX >KM3HEHHO BaXKHBIX HHTEpecOB paOOTHHKA, €CIH IIOJIyYE€HHE €ro
coryacusi HEBO3MOXKHO;

5) o06paboTka IEPCOHAIBHBIX MNaHHBIX, BKIIOYEHHBIX B 0ashl IaHHBIX,
dopmupyemsle B cBs3u ¢ EI'O.

3.2. Ilopsinox o00paboTku, nepejayd H XPaHEHHs IePCOHAIbHBIX
AaHHBbIX.

3.2.1. PaboTHUK IIpefoCTaBiIsieT paOOTHHUKY OTAela KaJApOB IIKOJIBI
JIOCTOBEpHLIE CBefleHuss o cebe. PaboTHMK oThena KaapoB LIKOJBI IIPOBEPAET
JIOCTOBEPHOCTh CBEJIEHUM, CBEpsisi NaHHBIE, IPEJOCTaBJICHHBIE DPaOOTHHUKOM, C
MUMEIOIIUMUCS Yy pabOTHUKA JOKyMEHTAMH.

3.2.2. B cootBetcTBHH co cT. 86, ri1. 14 TK P® B nemix obecrneyeHus Ipas
u cBOOOJ dUenoBeKa M TIpaxjanuHa aupexktop mkonsl (Paboromarens) u ero
IIpeICTABUTENM TIpY O0OpaboTKe IMePCOHANBHBIX IAHHBIX DPAbOTHHKA JOIDKHEI
coOIIONATh CleAyoIpe obIme TpeOOBaHMA:

3.2.3. OGpaboTka TNepCOHANBHBIX JAHHBIX MOXET OCYILECTBIATHCI
HCKITIOYUTEIHHO B IelsaxX ofecredueHuss COONIONEHUS 3aKOHOB ¥ MHBIX
HOPMATHBHEIX IIPABOBBEIX aKTOB, CONEHCTBMS DPabOTHHKaM B TPYAOYCTPOHCTBE,
oGy4eHHH M TPOIBUMXEHWH MO CIykOe, obecredeHus JUYHON O6e30IIaCHOCTH
paGOTHMKOB, KOHTPOJISl KONMYECTBA U KadecTBA BBIMONHIEMOH paboThl 1
obecreyeHns] COXPaHHOCTH MMYIIIECTBA.

3.2.4. Tlpu ompenenenun o0beMa M COJepiKaHHUs, 0OpabaThIBacMBIX
IIEpCOHANbHBIX ~ JaHHBIX  Paboromaremb ~ MODKEH  PYKOBOJACTBOBATBCS
Konctutynueit Poccuiickoit @enepanuu, TpyHoBBIM KOIEKCOM Poccuiickoit
Deepalii ¥ UHBIMU (GefiepalbHBIMU 3aKOHAMH.

3.2.5. TIpu TpUHATAM peLUeHHMH, 3aTPardBalOIMX HMHTEPEChl pabOTHIHKA,
PaGoTomarens He HMeeT IIpaBa OCHOBBIBATHCA Ha IEPCOHAIBHBIX [IaHHBIX
pabOTHHKA, MOTYYeHHBIX UCKIFOUUTENHHO B PE3yJIbTaTe UX aBTOMATH3UPOBAHHOM
00pabOTKH WIIH JIEKTPOHHOIO IOy YCHHUS.

3.2.6. Bo Bcex ciydasx OoTKa3 pabOTHMKA OT CBOMX IIPaB HA COXPaHEHUE H
3aIUTy TaHHBI HEIEUCTBUTEIEH.

3.3. IIpu BeJieHUM XypHAJIOB (KIIACCHBIE JXyPHAJIBI, )XypHAJbl PETUCTPALHIH,
KYpHAIBI TOCEIIeHHH M JIp.), COAEPXKALIMX IePCOHANbHBIE JaHHbIe CyOBEKTOB,
cIeIyeT YUUTBIBaTh, BO-TIEPBEIX, YTO HEOOXOAUMOCTD UX BEACHHS IIPENyCMOTPEHE



(emepanbHBIMA 3aKOHAaMH U JIOKAJIBHBIMH aKTaMHU YUPEKIEHMS, COAEpKaIIuMU
cBelleHMs O Ienu 00paboTKH IePCOHANBHBIX MaHHBIX, OCYIIECTBIIeMOH 0e3
VICIIONB30BAHMUS CPENCTB aBTOMATH3allld, clocobax (UKcalud M COCTaBe
HH(OpPMAIUH, 3allpalliBaeMO Y CyObEeKTOB IIEPCOHANBHEIX JAHHEIX, IIEPEYHE JIHI]
(TOMMEHHO WM TI0 TOJDKHOCTSIM), IMEIOLIUX AOCTYI K MaTEPUaNIbHEIM HOCUTEISIM
U OTBETCTBEHHEIX 3a BeJEHME W COXPaHHOCTh JXXYPHAJOB, CpoKax 00OpaboTKH
IIEPCOHANBHBIX JaHHBIX, U, BO-BTOPBIX, YTO KOIIMPOBaHME COJECPIKAIIEHCA B HUX
TH(OpPMAITIK HE TO0ILyCKaeTCs.

3.4. 3amuTa NepcoOHAJIbLHBIX JaHHbIX.

3.4.1. BesomacHOCTh IIEPCOHAIBHBIX MaHHBIX IIpu UX 00paboTke B
WH(MOPMAIMOHHON cHcTeMe O00ecledrBaeTCs C IIOMOIIBIO CHCTEMBI 3aIlUTHI
IAHHBIX, HEUTpaIM3yIOIIel akTyalbHbIe YIPO3Bl, OIIpeleIEHHEIE B COOTBETCTBUH C
gacteto 5 crate 19 ®.3. «O mepcoHalbHBIX AaHHBIX». CucTeMa 3allUThI
IIEPCOHAIBHBIX JAHHBIX BKIIOYaeT B Ce0s OpraHM3al[iOHHBIE M TEXHUYECKHE
MEPBI.

4. Hepeuaqa H XpaHCHHE NEPCOHATBbHBIX JaHHBIX.

4.1. Ilpu mepenade MEepCOHATBHBIX NaHHBIX paboTHHKa PaboTomaTens J0mKeH
COOIIOIaTh CIEAYIOIINe TpeOOBaHUS:

4.1.1. He coobImars IIe€pcoHANbHEIE MaHHBIE paOOTHHKA TPEeThel cTopoHe 0e3
IMCHMEHHOTO comracus paboTHUKA, 3a MWCKIIOYEHHEM CiIyYaeB, KOrja 3TO
He0OXOIUMO B IIEJIAX NPEAyNPEKICHNs yIPO3bl XKHU3HU U 370POBBIO pabOTHHUKA, &
TaKXe B CIydasxX, yCTAHOBJICHHBIX (peepaabHbIM 3aKOHOM.

4.1.2. TlpeaynpeauTh WL, MOTyYHUBIINX II€PCOHANBHEIE NaHHBIC PaOOTHHKE, O
TOM, YTO 3TH JaHHBIE MOI'YT OBITH UCIIOJIb30BaHbl JIUIIb B IENIX, IS KOTOPEIX OHU
coO0IIEeHsl, U TpeOOBaTh OT STHX JIHIl MOATBEPXKAEHUSI TOrO, YTO 3TO IMPABHIIO
cobmronero. JIuna, MOIydYMBIIME I[EPCOHANBHBIE NaHHBIE PabOTHMKA, 0O0g3aHBI
COOIIIOIaTh PEXUM cekpeTHOCTH (KoHbuIeHmansHocTh). JanHoe Ilonoxenue He
pacIpoCTpaHseTcs Ha OOMEH IepCOHAIBHBIME JaHHBIMU PaOOTHHKOB B MOPSIIKE,
YCTaHOBJICHHOM (ellepaIbHbIMU 3aKOHAMH.

4.1.3. OcymecTBIATh Iepefady. IepCOHATBHBIX JaHHBIX PaOOTHHKOB B
IpeJieriax [IKOJIBl B COOTBETCTBUM ¢ HacToAmuM [looxeHneM.

4.1.4. Paspemath JOCTYIl K IEPCOHAIBHBIM JAHHBEIM DPabOTHUKOB TOJBKO
CIIEIMANILHO YIIOJTHOMOYEHHBIM JIMIIaM, IIpY 3TOM yKa3aHHBIE JIMIA JOJDKHBI UMETh
IpaBo IIOQydYaTh TOJBKO T€ IEPCOHAIbHBIE JaHHbIE paOOTHUKA, KOTOPHIE
HEeOOXOAMMEI JUIs BBEITIOJIHEHUSI KOHKPETHON (DyHKIUH.

4.1.5. He 3ampammBarh MH(GOPMAIMIO O COCTOSHHM 3[0POBbs pabOTHHKA, 3a
UCKJIIOUEHHEM TEeX CBEIECHHM, KOTOPHIE OTHOCATCA K BOIPOCY O BO3MOXXHOCTH
BBITIOJTHEHHUS paOOTHUKOM TPYIOBOU (DYHKIIUHU.

4.1.6. TlepemaBaTh II€pCOHANbHBIC JaHHBIE pPaOOTHHKA IPEICTABUTEISIM
pabOTHHKOB B TOPS/KE, YCTAaHOBIGHHOM TpyJIOBEIM Komekcom Poccuiickoi
Denepaly, U OTPAHUYMBATH 3Ty HH(OPMALKIO TOJBKO TEMHU IEPCOHAIBHBIMU



TaHHBIMA pabOTHHKA, KOTOpble HEOOXOAWMBI U BBIIOJHEHUSA YKa3aHHBIMHU
IPEACTABUTEIIAMU X QYHKIIUH.

4.2. XpaHeHHe H NCNO0JIb30BaHHE NIePCOHATbHBIX JAHHBIX PA0OTHHKOB.

4.2.1. IlepcoHanpHble AaHHBIE PaOOTHUKOB 00pabaThIBAIOTCS U XPaHATCI B
OTHeNe KaJpoB.

4.2.2. IlepcoHanbHbIE NaHHBIE paOOTHUKOB MOT'YT OBITH IIOJIy4YEHBI, IPOXOIUTE
JanpHelyro o0paboTKy ¥ IepelaBaThCsi Ha XpaHeHHEe KaKk Ha OyMa)KHBIX
HOCHUTEIISAX, TaK U B DJIEKTPOHHOM BHJIE.

43. Tlpu DOJIy4YEeHHH IIEPCOHANBHBIX JaHHBIX He OT paboTHHKa (3a
HCKIIOUEHMEM CIy4aeB, €CIM IIepCOHATbHBIE MaHHBIE OBUIM IIPEeIOCTaBICHEI
paboTomaTeNlto Ha OCHOBAaHUHU (elepalbHOrO 3aKOHA MM €CIIM IIEpCOHAIBHEIE
JaHHBIE ABIAIOTCA OOIIENOCTYIHEIMU) paboToaaTelNs 10 Hadana 00paboTKK TaKuxX
IEPCOHATBHBIX JIAHHBIX 0053aH  IIPEJOCTaBUTh PAOOTHHKY  CIELYIOLIYIO
UHGbOpMAaIHIO:

— HauMeHoBaHue (HaMUITUs, UM, OTIECTBO);

— 1esb 00paboTKY MIEPCOHATBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHUE;

— IIpeAroaraeMele MOIb30BaATEN! [1€PCOHAIBHBIX JAHHBIX;

— ycraHOBIeHHble HacrosuM @DefepalbHBIM 3aKOHOM IIpaBa CyOBeKTa
IIEPCOHANIBHBIX TAHHBIX.

5. locTyn Kk nepcoHaJbHBIM JaHHBIM CYyOBEKTOB LIKOJILI.

5.1. IlpaBo gocTyna K IepCOHAILHBIM JaHHEIM UMEIOT:
— JHUPEKTOp IIKOJIEI;
— COTPYIHUKH OyXTalITepUH;
— 3aMECTHUTEIHN JUPEKTOPa;
— CEKpeTaps;
- METOJIACT
- KJIacCHBIE PYKOBOIUTENX (TOJBKO K IEPCOHAIBHBIM JAHHBIM OOyYaroLIMXCs
CBOETO KJlacca);
- npenogasarens ObXK.

5.2. PabOTHUK KMeeT IIpaBo:

5.2.1. ITomy4aTh HOCTYII K CBOMM IEPCOHAILHELIM JAaHHBIM U O3HAKOMIICHHE
¢ HHEMH, BKJIFOUas IIPaBO Ha 0e3BO3Me3[IHOE IONTy4YeHHe KONUH M000H 3aImcH,
cojieprKalleif epcoHalbHbIe JaHHbIe PaOOTHHUKA.

52.2. Tpeboare orT Paboromarens yTOYHEHHS, HCKIIOYEHHUS WA
WCIIPABJIEHVSI HEIIOJHBIX, HEBEPHBIX, YCTapEeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO
IONYYeHHBIX WM He SBISIOIMX HeoOxomuMeiMu Jnsa  PabGoromarens
MIEPCOHAIIBHBIX HaHHBIX.

5.2.3. TTomyuats ot PabGoronareis
— CBEJIEHHs O JIHI@X, KOTOPble MMEIOT NOCTYIl K II€PCOHAIBHBIM JaHHBIM HIIA
KOTOPBIM MOXET OBITH IIPEOCTABIIEH TAKOU JOCTYII;

— mepeyueHb 00pabaThIBaeMBbIX EPCOHANBHBIX JAHHBIX U UCTOYHUK UX IIOJIy4CHHUS;
— CpOKH 00pabOTKY NepCOHATBHBIX JAHHBIX, B TOM YHCJIe CPOKH UX XPAHECHNUS;
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— CcBeleHHS O TOM, KakWe IOpUOWYeCKHe IIOCIEACTBUS Ml CyOBeKTa
IIEPCOHABHBIX JTAHHBIX MOXKET IOBIIEYb 3a co00i 00paboTKa ero nepcoHaIbHBIX
JaHHBIX.

5.2.3. TpeboBaTh m3BemeHus PaborozmareneM BCEX JIMII, KOTOPBIM paHee
OBLIH COOOIIEHE HEBEPHBIE WM HEIOJNHBIC IepCOHANbHBIE JaHHBIE, 000 BCEX
IPOU3BEIEHHBIX B HUX UCKIIOUEHUAX, UCIIPABIECHUAX U TOTIOJIHEHUSX.
O6xaoBaTh B YINOJHOMOUYEHHBIM Oprad IO 3al(uTe IIpaB CyOBEKTOB
IIEPCOHATBHBIX AHHBIX MU B Cy/leOHOM IOpAAKE HEIIpaBOMEPHEIE AEHCTBHS UK
Oe3neiictus PaboTomarens npu 00paboTKe U 3aIXTE €ro NEPCOHATBHBIX JAHHBIX.

5.3. KomupoBaTh ¥ fAenaTh BBITACKHA IEPCOHANBHBIX N@HHBIX pabOOTHHKA
pasperaeTcsi UCKIFOYUTENBHO B CIyKEOHBIX LENAX ¢ MUCHBMEHHOTO pa3spelleHus
JTUpEKTOpAa.

5.4. Tlepemaua wHDOpPMAIMH TpeThed CTOpPOHE BO3MOXHA TOJBKO IIPH
IICEMEHHOM COTJIACHHU pabOTHUKOB.

6. OTBeTCTBEHHOCTH 32 HAPYILIEHHE HOPM, PeryJHPYIOIHX 00paboTKy U
3aIUTYy NePCOHAJBHBIX JaHHBIX

6.1. PaboTHHKH, BUHOBHBIE B HapPYILICHUU HOPM, PErYIHPYIOIIUX IIOyYCHHE,
06paboTKy ¥ 3alIUTy IIePCOHATBHBIX JaHHBIX paOOTHHKA U 00y4arolUXCs, HECYT
IVCIUIUIMHAPHYIO a8IMUHUCTPATUBHYIO, I'PaXKIaHCKO-IIPaBOBYIO HJIM YT'OJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUH C (pe/iepaIbHbIMU 3aKOHAMH.

6.2. lupexTop YupexaeHus 3a HapylIeHHe HOPM, PEryIUpPYIOLIUX IOTyIeHUe,
06paboTKy W  3al0UTy  I[IE€PCOHAIBHBIX  JAHHBIX  pabOTHMKA,  HECET
aJIMAHHACTPATUBHYIO OTBETCTBEHHOCTh coriacHo cT. 5.27 u 5.39 Kopekca 00
aJIMIHHUCTPATUBHBIX IMpaBoHapyIIeHusx Poccuiickoi Denepanuu.



