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1.006mmue nonoxenus

L1 [IpaBuna o6MeHa 1eM0BbIMM ITOZAPKAMK M 3HAKAMH JEI0BOTO
rocrenpunmerea B MAOY COII Ne 62 (manzee — VYupexnaeuue) (mamee —
IlpaBuia) paspaGoTaHbl B COOTBETCTBHM C  IOJIOKEHHSIMH Koneturynuu
Poccuiickoit ®enepanun, deaepansHoro 3akona or 25.12.2008 Ne 273-®3 O
NPOTHBOACHCTBUN KOPPYILMU» U NPUHATHIMH B COOTBETCTBHM C HUMM MHBIMH
3aKOHOIATEJIbHBIMHU M JIOKAJIbHBIMU aKTaMH.

I:2. [lpaBuna omnpenensioTr eaMHBIC MO BCeX paboTHHKOB
Yupex/enus TpeGoBaH M K ZaPEHUIO M PUHATHIO AEJIOBBIX I10/1apKOB.
1:3. YupeKaeHHe IOMICPKUBAET KOPIIOPATHBHYIO KyJbTYPY, B

KOTOPOH  J€/OBBIE  IOJAPKH,  KOPIOPAaTHBHOE IFOCTEIIPUUMCTBO  H
[IPEACTABATC/IBCKAC MEPONPHUATHA PACCMATPUBAIOTCA TONBKO KaK HHCTPYMEHT
AU YCTAHOBJICHHS M TOUIEPKAHHS JCJIOBBIX OTHOIICHHWH M KaK INpOsBICHHE
OOIETIPHHATON BEXIMBOCTH B XO/I€ AEATEILHOCTH YupexieHus.

1.4. Yupex/ieHre HCXOUT U3 TOTO, YTO A0JIrOBPEMEHHbIC HE/I0BBIC
OTHOIUCHHSA OCHOBBIBAIOTCS HA JAOBEPHHM M B3aMMHOM YBaKeHMHM. OTHOLICHHS,
NPH KOTOPBIX HAPYIIACTCS 3aKOH U NPHHLMIIBI ICJIOBOH 3THKH, BPEJST PEIyTaLuy
YupexIeHns M 4eCTHOMY UMEHHM €ro paGOTHHKOB, M He MOryT obecneyuTn
YCTOHYMBOE /IOJrOBPEMEHHOE pa3BuTHe Yupexaenus. Takoro poja OTHOLIEHUS
HE MOTYT ObITh IPMEMJIEMBI B IIPAKTUKE PaboThl YupexeHus.

I.5. HAeiictsue IlpaBui pacnpoctpaHsiercs Ha BceX pabOTHHKOB
YupexeHus, BHE 3aBHCHMOCTH OT YPOBHS 3aHUMAeMOii 0JKHOCTH.
1.6. Hannbie [TpaBuna npecineayer Cieayionme Lem:

- obecrieyenue eaMHOOOPA3HOrO NMOHMMAHHA POJNH M MECTA JEIOBBIX
[I0/IapKOB, [IEJI0BOI0 IOCTCIPHUMCTBA, IPCACTABUTEIBCKUX MEPONPUSTHI B
JCJIOBOM IIPAKTHKE YUpeKACHMS,

- OCYILECTBJIICHHE YNPABICHYECKOH M XO3SHCTBCHHOW JI€STEIbHOCTH
YupexaeHus MCKIIIOYHUTENILHO Ha OCHOBE HAUIEXKAIMX HOPM M IIPaBHJI JEIOBOI0
nose,uemm,6a3upy}oumxcn Ha NPpHHLOHIIAX KadecTBa npcaoCTraBJICHUA YCIyr,
3aLUMTHI KOHKYPEHLIMH, HEAOIYIEHHS! KOH(INKTA HHTEPECOB

- ONPCACICHHUE CIMHBIX JUIi BceX paboOTHHKOB  YupeskaeHus
TpeOOBaHMii K [ApEHMI0 W TNPHHATHIO JCJIOBBIX MOJAPKOB, K OPraHM3alid M
Y4acCTHIO B IIPEACTABUTENILCKHX MEPONPHUATHUSX,

- MHHHMH3MDOBAaHMEC  PHCKOB,  CBS3aHHBIX €  BO3MOJKHBIM
370yoTpedieHHeM B 00/IaCTH IOAAPKOB, MPEJICTABHTENbCKUX MEDPOIIPHUATHIA.
HanGosiee cepbe3HbIMH M3 TaKMX PHCKOB SBJISIOTCHS OINACHOCTS NOJKyna M
B3ATOYHMYCCTBO,  HECIPABEUIMBOCTE 10  OTHOIIGHMIO K  KOHTpAareHTaM,
NPOTCKLHOHHU3M BHYTPH YUpekICHHS.

2. TpebGoBanus, npeabaBAAeMble K
A€JI0BBIM N0IAPKAM H 3HAKAM /1eJI0BOTO FOCTENPHHMCTBA

2:1; PaboTHHKH Yupe)/JeHus MOTYT MONy4aTh JAe/I0BbIE OJAPKH,
SHAKH ACTIOBOrO TOCTCIPUMMCTBA TOJIBKO HA O(QMUHMATBHBIX MEPONPUATHSX, NPH



YCJIOBHHM, HYTO 5TO ' HE IPOTHBOPCYUT TPCcOOBAHUAM AHTHKOPPYNIIMOHHOIO
3aKOHOJATC/ILCTBA U HacToAWMM TIpasmtam.

22 Ilojapku ¥ yciIyrn, NPHHMMAeMbIC HIM IIPEIOCTABISEMBIC
Yupexienuem, nepefaloTcs ¥ NPUHUMAIOTCSA TOJNLKO OT MMEHH YUPEeKICHHS B
LEJI0M, @ HC KaK II0JapOoK MJIM IIepe/iaya ero oT OTACABHOro paboTHUKA.

2.3. [lenoBble TOAApKH, KOTOpEIE pabOTHMKH OT HMCHH
YupeskeHus MOT'yT NepeJaBaTh APYTUM JIMLAM WM IPUHUMATH OT JAPYTUX JIHI B
CBSI3M CO CBOCH TPYAOBOH JEATEILHOCTBIO, @ TAKKE MPEACTABUTEILCKUE PACXO/IbI
Ha JI€JI0BOE I'OCTEIPHUMCTBO JOJIKHBI COOTBETCTBOBATH CIICYIOLIUM KPHTEPHAM:

- ObITb NpPSAMO CBS3aHBI C YCTABHBIMHU LEIAMH  JICATEILHOCTH
Yupexaenus, Ju00 ¢ MaMATHBIMH JaTtamu, HOOHIEsMH, OOIICHAIMOHAIBHBIMH
Ipa3HUKaMHU, HHBIMH COOBITHAMH;

- ObITb pasyMHO OOOCHOBAHHBIMH, COpPA3MEPHBIMM M HE SBISATHCH
[peJIMETaMH POCKOILIH;

- HE IPEACTaBIATh COOOM CKpBITOE BO3HArpaXKICHHE 3a YCIIYTIY,
AeiicTBue MM O€3JeHCTBHE, MOMYCTHUTEIBCTBO WM  IOKPOBHTEILCTBO,
IpPE/IOCTABJICHHE TIPaB WM NPHHATHE ONpPEACICHHLIX PEIICHHH, JU00 MONBITKY
OKa3aTh BIMAHHE HA I10JIy4aTeIIsd ¢ MHOH HE3aKOHHOM MJIM HE3TUYHOM LIE/IbIO;

- HE co3[aBaTh /Ul IOJy4areias 00s3aTeNbCTBAa, CBA3aHHBIE C €ro
CITY’)KEOHBIM ~ IIOJIOKEHHME WM HCIOJHEHHEM CIYKEeOHBIX  (JIOJDKHOCTHBIX)
00s13aHHOCTEH;

- HE CO3/aBaTh pEIYTAUMOHHOIO0 pPHCKAa MJId JACJIOBOI0 HMHIKA
Yupexienus, pabOTHUKOB M MHBIX JIMI[ B CJIydae PacKpeiTus HHDOPMALMH O
COBCPLICHHBIX MOJApKaxX U MOHECEHHBIX IPEICTABUTEIILCKUX PACX0/1aX;

- HE IPOTHBOPCYHTD NPUHLKIIAM H TpeboBaHUSIM
aHTHKOPPYNLHOHHOI0 3akoHoxarenscTsa Poccuiickon ®epepaumu, [Tomoxkenuro
00 AaHTUKODPYNLHMOHHOH MNOJUTHKH B YupexaeHu, Koaekcy OSTUKM W
Ci1yKeOHOTO NOBeJeHUA PabOTHMKOB YUPEeXKICHHS M OOLICHIPUHATEIM HOpPMaM
MOpaJIi ¥ HDaBCTBEHHOCTH.

2.4, JlenoBele MOJApKH, B TOM HYHCIC B BHJC OKa3aHHA YCJIYT, 3HaKOB
0c000ro BHHM@HMS M Y4acTHs B pa3BICKATENbHBIX M  AHAJIOTMYHBIX
MEpONPHUATHAX HE MOJDKHBI CTaBMTh INPHHHUMAIOIIYIO CTOPOHY B 3aBHCHMOE
I10JIOKCHHE, NPUBOANTH K BOSHUKHOBEHUIO KaKMX-THOO BCTPEYHBIX 0053aTE/ILCTB
CO CTOPOHBI IIOJIy4aTelisi MW/IM OKa3blBaTh BJIMSAHHE HAa OOBEKTHMBHOCTH €ro
JICJIOBBIX CYXKIACHHH U PEILICHHUH.

2.5. CroumoCTh ¥ INEPHOAMYHOCTh JAPCHHS W IOJNYYECHHS JEIOBBIX
MOJAPKOB H/WIM y4acTHs B IIPEACTABUTEIILCKMX MEPONPHATHAX OJHOTO U TOIO ¥Ke
TPETHEIO JHMLA JOJDKHBI ONPEUCIATBCA JIEJ0BOM HEOOXOAMMOCTBIO W OBITh
pa3yMHBIMH.

2.6. B kauecTBe n0apKoOB PabOTHUKH YUPEKACHUS HOJDKHBI CTPEMHTHCS
HCIIOJIL30BaTh B MAaKCHMAJIBHO JOIIYCTHMOM KOJIMYECTBE CIIy4acB CYBEHHPBI,
NPEeIAMETHI U M3JCIIHs, MMEIOIIHUE CUMBOIHKY Y YPEXKICHHUS.

2.7. Tlopapku M ycIyrH He JOJDKHBI CTABUTBH 1107 COMHEHHE MMMIDK M
ACTIOBYIO PEITyTALUI0 Y YPEKIACHUA HITH €r0 pabOTHHKOB.



3. Ilpasa u obs3annoctu padoruuxos MAOY COII Ne 62
NpH 00MeHe 1e/10BBIMH NOJAPKAMH H 3HAKAMH /1€J10BOI0
rocTenpuHMCTBa

3.1. PaGOTHHKH, IPEACTABIISIA HHTEPECH! Y UPEKICHUSA MK JACHCTBYS
OT ero WMMEHH, JO/DKHbI COOJIIOJATh IpaHHUbl JOMYCTHMOTO NOBEIEHMS NPH
oOMeHe JE/IOBBIMH N0aPKAMH H IIPOABJICHHH JCI0BOIO rOCTCIIPMMMCTBA.

3.2. Pabornukm YupexaeHus BIpaBe JapuTh TPETBUM JIMLAM H
oryqaTh OT HUX JEIOBBIC IOAAPKH, OPraHM30BBIBATH M YYacTBOBATh B
NPC/JICTABUTEIILCKUX MEPOIPHATUAX, €CIH 3TO 3aKOHHO, THYHO M JIEJIaeTcs
HCKJIIOYHUTEIIBHO B JICJIOBBIX LIEJISIX, ONPE/IENCHHBIX HacTosmumu [TpaBunamu.

3.3. Ilpym moOBIX COMHEHHMAX B IPABOMEPHOCTH WM 3THYHOCTH
CBOMX JCHCTBUI paboTHMKM YupexaeHus 0O0S3aHBI TOCTABHUTH B M3BECTHOCTS
PYKOBOAHMTEJIA YUPEXICHNS M NPOKOHCYIETHPOBATHCS C HHM, MPEKLEC HeM
AapuTe  WIM  IIOJIy4aTh  [OAApKH, Y4acTBOBATh B  Te€X WM  MHBIX
NPEACTAaBUTEIBCKUX MEPOIIPHATHSX.

3.4. Ilpu nomyyeHHH MAENOBOTO MOJApKAa WM 3HAKOB JIEIOBOTO
TOCTENPUMMCTBA PAOOTHHKH VYupekaeHus o00s3aHbl NPHHMMATh Mepsl 110
HCJIONYIICHHIO BO3MOKHOCTH BOSHMKHOBEHHS KOH(IMKTA HHTEPECOB.

3.5. PaboTHuKHM YUpeKICHHS HE BIPABE MCIIOIL30BATH ciryxeOHoe
TOJIOKEHHUE B JIMYHBIX LEJIAX, BKIIOYAs HCII0/Ib30BAHNE MMYILECTBA Y UPEKICHNUS,
B TOM YHUCIIE;

- JUI TIOYYEHHUs [101aPKOB, BO3HATPAXK/ICHUS M MHBIX BBITOJ JUIsi ceOs
JIMYHO M APYTHMX JIMIL B OOMEH Ha OKa3aHWe YUpeKIECHHeM KaKuX-1ubo ycuyr,
OCYMICCTBJICHNsA JMOO HEOCYLIECCTBICHUS ONpE/IEeICHHBIX ACHCTBHIL, mepeaaun
MHpOpMALK,  COCTaBisiomeil  CayKeGHYI, KOMMEPYECKYl0 WM HHYIO
OXpaHSIEMYH) 3aKOHOM TaiiHYy;

- JUISL TIOJTY4CHMS TIOJApKOB, BO3HAIPaXKAEGHHUS M WHBIX BBIFOJ JUIS
JIMYHO H APYTHX JIML B IPOLIECCE BEACHU I/l Y YPEkKIeHUs, B TOM YHCIIe, KaK J10,
TAK MW TIOCIIE TIPOREJICHUS neperoaopoa O 3ZaKJIIOYCeHHH I‘pa)KLIQHCKO'HPODOBBIX
JIOTOBOPOB M UHBIX CJICJIOK.

3.6. PabGoTHukam YypexaeHHs He PEKOMEH/lyeTcs NIPUHUMATh HJIU
nepelapuBaTh MOAAPKHU JIMOO yCIyrH B J1I060M BHAE OT TPETHUX JIHL B KAYECTBE
01aro1apHOCTH 3a COBEPLICHHYIO YCITYTY WM JAHHbIH COBET.

3.7. He pnomyckaercs mnepegaBaTh M NPUHHMATh IOJApPKH OT
Yupesxienus, ero pabOTHHKOB ¥ NPEICTABUTENICH B BUAE JACHEKHBIX CPEACTB, KaK
HQJIMYHBIX, TaK M OC3HAIMYHBIX, HE3AaBUCHUMO OT BANIOTHI, a TAKKE B bopme
aKLHH, OIILIMOHOB MJIM MHBIX JIMKBHIHBIX LEHHBIX OyMmar.

3.8. Paborunkn  YupexaeHums  JOKHBI  OKa3blBaThCH  OT
NPEIOKCHNH, IOJY4eHHs [OJApKOB, OILUIATBI HMX PAacxol0B M T.II., KOT/a
no00HbIE AEHCTBHA MOTYT NOBJIMSATH MJIM CO3JaTh BIEYATICHHE O BIMSHUM HA
MCXOI CACJKHM, PE3YJIbTaT IPOBEACHHS TOProOB, HA IPHHUMAEMBbIE YUpEKICHHEM
PELICHHS U T.A.

3.9. PaGotHukn YupekieHus He IPHEMIIOT KOPPYIILHH. IToxapku
HE J0JDKHbI OBITH HCIIOJIB30BAHBI VISl 1a4H/IIONyYEHHs B3STOK WIH KOPPYIIMH B
JIOOBIX €€ MPOSABIEHHUAX.



3.10. PaGotHuk VYupexIeHMs He BIpaBe NpPEIAraTh TPETHHM
JMLaM MM NPUHHAMATh OT TAKOBBIX NMOAAPKH, BBIILIATBHI, KOMIICHCALMHU M T.II
crouMocThio crhimie 3000 (Tpex Thicsy) pyGiieit Win He COBMECTHMEIE ¢ 3aKOHHOMN
NPAKTHKOH JIeI0BbIX OTHOWeHHH. Ecin paGoTHHKY YupexkaeHus mpeaiaraiorcs
0J100HbIE TIOJAPKH MM JICHBIH, OH 00f3aH HEMEUICHHO YBELOMHTH 00 3TOM
PYKOBOJAMTENS YUpeKaeHHS.

3.11. PaGornuk VYupexJIeHHs KOTOPOMY NpM BBINOJHEHHH
JI0JDKHOCTHBIX O053aHHOCTEH NPEUIAaraloTCs MOAAPKH MM HHOE BO3HATPAKICHHE
KaK B IIpIMOM, TaKk M B KOCBEHHOM BHJI¢, KOTOpPBHIE CIOCOOHBI INOBJIMATH HA
IIOArOTAaBIMBACMBIE M/WITH NPUHHUMAEMBIE UM PEIICHHSA WIM OKa3aTh BIMSHHE HA
ero jeicreue/0e3aeicTBHE, JOJKEeH:

. OTKa3aTbCd OT HHUX M HEMEUICHHO YBEJOMHTb PYKOBOJUTEIS
Yupexzaenus o Gpaxre npeioKeHus noAapka (BO3HarpakKICHHs);

- O BO3MOXXHOCTH MCKJIIOYHTh JaJbHEHIIME KOHTAKTBl C JIMILIOM,
NPEUIOKUBIINM TIOJAPOK MJIM BO3ZHArPAXKACHHE, €CJIM TOJILKO ITO HE CBA3aHO CO
cayxe0HOM He00X0ANMOCTBIO;

- Cly4ae, €ClHM MOAApOK WM BO3HArPaXJCHHE HE MPEICTaBIAETCS
BO3MOKHBIM OTKJIOHHTb WJIH BO3BPAaTHTh, NEPENATh €0 C COOTBETCTBYIOMICH
CIIy)KCOHON 3alUCKOM Ul TPHHATHA COOTBETCTBYIOIIMX MEpD PYKOBOIMTEIIO
YupexIeHnsi ¥ NPOJOIDKUTL paboTy B YCTAHOBICHHOM B YUPEXKAEHHH HOPSAKE
HaJl BOIIPOCOM, C KOTOPbIM ObLjI CBA3aH TI0JAPOK WIIM BO3HATPAXK/ICHHE.

3.12. B ciyyac BO3HMKHOBCHHS KOH(JIMKTAa MHTEPECOB MM
BO3MOKHOCTH ‘BO3HUKHOBEHHUs KOH(JIMKTAa HHTEPECOB IPH MOJYYCHHH HCIOBOIO
10/1apKa WM 3HAKOB JIEJIOBOTO rOCTENPUMMCTBA paboTHUK YupeskieHus 00s3an B
NUCbMEHHOH (opMe yBeJIOMHTH 00 OSTOM OZHO U3 JOKHOCTHBIX JIMIL,
OTBETCTBEHHBIX 3a IPOTHBOACHCTBHE KOPPYIILMH, B COOTBETCTBHH C IIPOLIELYPOit

PACKpLITHS KOH(JIMKTAa MHTEPECOB, yTBEPKICHHON [lonoxenneM o KoH(IMKTE
MHTEPECOB, IPUHATBIM B Y YPEIKICHUH.

3.13. PaGorHukam Y4pekaeHus 3alpeIaeTcs:;

- CaMOCTOSATEIbHO INPUHMMATh IMPEUIOKEHHUS OT OpraHM3alMil Win
TPEThHX JIML O BPYHYEHHMHU JEJIOBBIX MOJAPKOB M 00 OKa3aHMHM 3HAKOB JEJI0BOIO
rOCTEIPHUMCTBA;

B NPUHUMATH 0€3 COrIacoBaHMs C JUPEKTOPOM YUpEKIEHHS JIEI0BbIE
MOAAPKH M 3HAKHM JICJIOBOIO TOCTENPHMHMMCTBA B XOJIE NPOBEACHUS CIIOBBIX
[ICPEroBOPOB, INpH 3aKIIOYEHHH JOTOBOPOB, a4 TAKXKE B MHBIX CIIyyasx, KOrjia
MOA00HBIE ACHCTBHS MOTYT MOBJIMATH WM CO3aTh BIEYATIICHHE 00 MX BAMAHHM
Ha NIPMHUMAEMBIE PELUCHMU;

- IPHHUMATH JICIOBBIC II0JAPKH M 3HAKH JEJIOBOTO I'OCTENPHUMCTBA B
XO/C TpPOBE/CHMA TOPrOB W BO BPEMs NPAMBIX IEPErOBOPOB IIPH 3aKIIOYEHHH
J0TOBOPOB (KOHTPAKTOB);

- NpOCUTh, TPeOOBaTh, BBHIHYKAATh OPraHM3aLMM WM TPETBHX JIHL
Japuth UM MO0 MX POACTBEHHMKAM JE/IOBbIE NMOJAPKH W/MIM OKa3biBATh B MX
T0JIb3y 3HAKHU JIeJIOBOI'0 FOCTEIIPUHMCTBA;



- [IPHHUMAaTh NOJAPKH B BHMAC HAJIHYHBIX, Oe3HaTHYHBIX ACHECKHBIX
CpCACTB, HCHHBIX 6y1v1ar , AParouCHHBIX MCTAJLJIOB.

3.14, VvypexneHHE MOXKET NPHHATh peleHue o0 yd4acTHH B
OaroTBOPUTEIILHBIX MEPONPHATUSAX, HANPABJICHHBIX HA CO3JaHKME W YIPOYEHHE
umumka  Yupexzaenus. Ilpuy stom miaH u  OHOKET ydyacTHs B JaHHBIX
MEPOIPHUATHAX YTBEPKAAETCS PYKOBOAUTENEM Y UPEIKIACHHUS.

3.15. B ciaydae OCymIECTBICHHMS CIOHCOPCKHX, O0JIarOTBOPHTEIBHBIX
nporpaMM  YUpPEeXACHHE JO/UKHO TPEABAPUTENBHO YIOCTOBEPUTHCSH, YTO
npejocTapisemMas  YUYpeKICHHEM IIOMOlb He OyJeTr HCIoJib30BaHa B
KOPPYNUMOHHBIX LIEIAX MM HHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpm B3auMOAEHCTBUMM C JIMLAMH, 3aHAMAIOLIMMH IOKHOCTH
MYHHIHMITAIbHOM CiryKO0BI, cleayer PYKOBOZCTBOBATHCS HOpPMaMH,
PEryJIMpYIOIIMMH 3THYECKME HOPMBI M IIpaBHJAa CIyXeOHOro IIOBEICHMs
MYHUIUIIAIBHBIX CITY’KaLIHX.

3.17. Heucnonuenwne Hacrosumx ITpaBui MoKeT cTaTh OCHOBaHHUEM IS
NPUMEHCHMS K pabOTHMKY Mep JAMCUMIUVIMHAPHOTO, aIMHHHCTPATHBHOIO,
YIOJIOBHOIO M  IPaXJaHCKO-IPABOBONO  XapakTeépa B  COOTBETCTBHH C
JEHCTBYIOIUM 3aKOHOJATEILCTBOM.

4. OdaacTb NnpUMEHEHHUSI

4.1. Hacrosmme  IlpaBuna  mopnexar  IPUMEHEHMIO  BHE
3aBUCHMOCTH OT TOrO, KakMM 00pa3oM NepejlaroTcs JeIOBbIC NOJAAPKH H 3HAKH
JI€JI0BOT0 I'OCTEIIPMUMCTBA: HANPAMYIO HJIH Y€pE3 MIOCPEAHMUKOB.

4.2. Hacrosimue [IpaBuia siBisioTCst 0053aTEIBHBIMHU IS BCEX

pabornukoB VupexxaeHus B repuoj paboTel B YUpeKACHHUH.,



