MyHHIHNIAJIBHOE ABTOHOMHOE 0011e00pa3oBaTe/IbHOE YUpPeKIeHHE

cpeausisi o0meo0pasoBarebHas WKoaa Ne 62

KOJEKC

«YTBEPKIAEHO»

IlnpemopyOY COLL Ne 62

ITUKHU U CHNYKEBHOI'O ITIOBE/IEHUS] PABOTHHUKOB
MAOY COILI Ne 62

Exarepunoypr



I'nasa 1. O0mme n0/10KeHN

1. Hacrosumii Kojiekc ycTaHaBIMBaeT OCHOBHBIE NPABMIIA CITyXKeOHOTrO
noseenus padorurnkoB MAOY COLL Ne 62 (manee — Yupexaenue) (nanee —
paboTHHMKM), oOmme TpHHIMIB NPOhECCHOHANBHON, ClayxeOHOM 3THKH,
KOTOPBLIMH JOJBKHBI PYKOBO/ICTBOBATECA PAOOTHHKH.

Z Lensto Hactosmero Kopexca gBisercss yCTaHOBIGHHE 3THYECKHX
HOpM Ci1yKeOHOro nosejieHuss paGOTHUKOB /It JOCTOMHOIO BBHINOJHEHUS HMU
CBOCH MPOMECCHOHATBHOIN JEATENLHOCTH, @ TaKKe COACHCTBHE YKPEILICHHIO
aBTOpUTETa PAabOTHMKOB, JIOBEPHS TPaKAAH K YUpPEKIEHHI0 M obecredcHue
SIMHBIX YTHYECKHX HOPM M NPUHIIMIIOB CIIy:KeOHOTro NMOBeAeHMs PaOOTHUKOB.

Hacrosumit Kopexc npus3paH noBbicHTh 3((GEKTUBHOCTL BBINOJIHEHHS
pabOTHHKaMH CBOMX JO/DKHOCTHBIX OOS3aHHOCTEH, CIYXKHT OCHOBOM s
(opMupoBaHus NOIDKHOH MOpamy B chepe AATEIBHOCTH YUpPExKIeHNs, a TAKkKe
BBICTYIACT KaK HHCTUTYT OOINECTBCHHOIO CO3HAHMS W  HPABCTBEHHOCTH
pabOTHHUKOB, UX CAMOKOHTPOJIS.

3. Hacrosumii Konexc paspaboran B coorBercteuu ¢ DexeparbHbiM
3akOHOM 0T 25.12.2008 Ne 273-®3 «O npoTHBOAEHCTBHH KOPPYHIHK», THIOBBIM
KOJACKCOM OTHKH M CIyXKeOHOI0 IOBEJCHMS TOCYNAPCTBEHHBIX CIYKAIIMX
Poccuiickoii ®ezxepaunn ¥ pabOTHUKOB, OJOOPEHHBIM PEIICHHEM MPE3UAnyMa
Cosera npu Ilpesmpente Poccuiickoii ®Pepepaumu 1o NPOTHBOACHCTBHIO
koppynuuu ot 23.12.2010 (mportoxkon Ne 21), a Takke B COOTBETCTBHH C

OOIICIPU3HAHHBIMH HPABCTBEHHBIMH IIPUHLMIIAMH M HOPMAMH POCCHIHCKOIO
olmiecTBa M rocyapcrsa.

4.  IlpM 3aK/IIOYEHUH TPYAOBOI'0 JOrOBOpa MPEACTABHUTCIb HAHUMATEIIS
(paGoronarens) 00s3aH 03HAaKOMUTH paboTHHKa ¢ HacTosmMM KogexcoM.
5. 3Hanue u coOmopeHue pabOTHMKaMM HOpM Hacrtosmero Komekca

ABJIACTCA OIHHM H3 KPHMTCPHCB OLCHKM Ka4yecTBa MX IPO(ECCHOHAIbHON
JAEATEbHOCTH U CIIy’KEOHOr0 MOBEACHHS.

6. Hapymenue paboTrHukoM HOpM Hactosmero Koaekca mnomiexur
MOP&JIbHOMY OCYXIACHHMIO, a B CiIy4asX HapylIeHHs UM 3aKOHOJATEIbLCTBA
Poccuiickoit  ®enepaunmn  u  CepuioBckoil  obnacTw  pabOTHMK — Hecer

OTBCTCTBEHHOCTb,  IPEAYCMOTPEHHYK  3aKOHOJAATEILCTBOM  Poccuiickoit
®egepauui.

I'nasa 2. OcnoBubie npaBuiIa ciyxe0HOro mosegenusi paoTHUKOB.

7. CobmoaeHne OCHOBHBIX IIPABHII CITY)KEOHOIO 1OBEIEHNS PAOOTHUKOB
HEOOXOAMMO il BCECTOPOHHEr0 co0oieH s TpeGoBaHMHi aHTHKOPPYILIHOHHOTO
3aKOHO/IaTE/IbCTBA.

8.  PaborHukM, cO3HaBas OTBETCTBEHHOCTb IIE€pPE[ TrOCYAAPCTBOM,
001IECTBOM M TPa)KAaHAMH, [IPU3BaHbI:

1) HCIIOJIHATE  JOJUKHOCTHBIE 00s3aHHOCTH J00pOCOBECTHO M Ha

BRICOKOM INPO(ECCHOHANLHOM YPOBHE B IemsiX obecnedenns 3hdexTHBHOM
pabotsl YupexaeHus;



2)  HMCXOAMTBH M3 TOrO, YTO IPU3HAHME, COOMIOEHME M 3aIlUTa NpaB U
CBOOOJI YeJIOBEKAa M IPaXKJaHWHA ONPEJE/ISIOT OCHOBHON CMBICI M COAEPIKaHHE
JCATEIbHOCTH KaK YUpexIeHus, TaK U pabOTHUKOB;

3) OCYWECTB/SITH CBOKW JEATENBHOCTh B MNpeaesax IMOJTHOMOYHMA
YupexiaeHus;

4)  He OKa3bIBaTh NMPEATIOYTCHHUS KaKMM-THO0 npodecCHOHAIBHBIM WIIH
COLMAJIbHBIM ~ IPYNIIAaM ¥ OpraHu3anusiM, ObIThb HE3aBUCHMBIMM OT BJIMSHUS
OTHAENbHBIX TpaxiaH, = NpOQECCHOHANBHBIX MM COLMAIBHBIX TPyl H
OpraHu3aluu;

5) wuckmouaTh AGHCTBHA, CBA3aHHBIE C BIMSAHHEM KAaKUX-THOO JHYHBIX,
MMYILECTBEHHBIX (buHAHCOBBIX) M MHBIX MHTEPECOB, INPENATCTBYIOMIMX
J100pOCOBECTHOMY HCIIOIHEHHIO UMM J0JKHOCTHBIX 00S3aHHOCTEH:

6) cobmojaarh OeCrHpUCTPACTHOCTb, HCKIIOYAIOIIYI0 BO3MOXHOCTb
BJMSIHMS HA MX CIIY)KEOHYI0 JCATENBHOCTh PEIICHHH MOJMTHYECKHUX MapTHil M
0O0IICCTBCHHBIX 00BEIUHCHMIA;

7)  DpOsBIATE KOPPEKTHOCTh M BHUMATEIbHOCTh B OOpalleHuH C
rpakJjaHaMH ¥ JOJDKHOCTHBIMM JIMIIaMH;

8)  MpOSBIATH TEPIMMOCTh M YB@KEHME K OOBIYAsM M TPaJULIUAM
HapojaoB Poccum ¥ JApyrHX rocyaapcTB, Y4YMTBIBATh KyJIBTYPHBIE H HHBIE
0COOEHHOCTH pa3/IMYHBIX JTHUYECKHX, COLMAJIBHBIX TPYNN M KOHLECCHIA,
crnoco0CTBOBATh MEKHAUMOHAJIBHOMY H MEKKOH(ECCHOHAIBHOMY COIJIACHIO;

9)  BO3AEpKMBATBLCS OT IIOBEACHMS, KOTOpPOE€ MOIVI0 OBl BHI3BAThH
COMHEHHE B J00pOCOBECTHOM HMCIOJHEHMH pabOTHUKOM  JIOJDKHOCTHBIX
00s3aHHOCTEH, a TaKkxke u30berarb KOH(QIMKTHBIX CHUTYallMH, CIIOCOOHBIX HAHECTH
yiep6 ero penyTanuy WK aBTOPUTETY YUpeixKIeHHs;

10) npuHMMATE MEpbl 110 HEIONYIUEHHIO BO3HMKHOBEHHS KOH(pIMKTa
MHTEPECOB M YyPETYIMPOBAHHIO BOZHUKIIMX CIIy4acB KOH(IIMKTA HMHTEPECOB,;

11) He ucnonb3oBaTh CiayKeOHOE [0JIOKEHHME JUIs OKa3aHMs BIMSAHUS Ha
ACATEILHOCTL OPraHM3alMi, JODKHOCTHBIX JIML, pa0OTHHKOB M TpaXkAaH Ipu
PELICHHUH BONIPOCOB JHYHOI'O XapakTepa;

12)  BO3aepKMBATHCA OT IMyOJIMYHBIX BBICKA3bIBAHMI, CYXK/ICHHI U OLIEHOK
B OTHOILUCHHH JCATEIIBHOCTH YUYPEKICHUS, €CJIM ITO HE BXOAUT B JOJDKHOCTHBIC
00s13aHHOCTH pabOTHHKA;

13) cobmogarhk ycTaHOBJICHHBIC NpaBHJIa MyOIMYHBIX BBICTYIUICHHH M
npejocTaBieHus ciayxebHoi napopManuy;

14)  yBaXHUTEILHO OTHOCHTBCA K JAGATECIBHOCTH IIPEACTABUTEINICH CPEJCTB
MaccoBoH MH(popManuy 1o uH(GopMupoBaHuIo obmecTBa 0 pabore YupexieHus,
a TaK)K€ OKaspiBaTh COJCHCTBME B IOJYYCHHMHM JOCTOBEPHON HMHGMOpMAaLHMH B
YCTaHOBJICHHOM IIOPS/IKE;

15) nocrosHHO cTpemuThCs K oOecrmevyenuio Oosiee 3dhdexTHBHOrO
paclopsKEHUs peCypcaMy, HaXOAAIMUMHCH B chepe OTBETCTBEHHOCTH pabOTHHKA.

9. PaboTHHKHM B CBOGH J€ATEIbHOCTH HE A0JLKHBI AOIYCKATh HapyLIEHHE
3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBLIX AKTOB, MCXOJS M3 IOJMTHYECKOH,
IKOHOMHUYECKOH 1enecoobpazHocTy M6 M0 MHEIM MOTHBAM.



10.  PaGorHukH 00s3aHbl IPOTHMBOJACHCTBOBATH MPOSBICHHAM KOPPYIILHH
M NPCANPHHMMATb MEpPbl 10 €€ NPO(HIAKTHKE B IOPSAIKE, YCTAHOBJICHHOM
3akoHoaarenscTBoM Poceniickoit denepauun u CBepaioBekoi obacTy.

11. Pa0oTHHK 0053aH [NpPUHHMATH COOTBETCTBYIOIIME MepHl 110
obecrieyennio  OesomacHocTM M KOH(MAeHUMaibHOCTH  MHDOpMALMH, 34
HECAaHKIMOHUPOBAHHOE pasrilallieHHe KOTOPOH OH HECeT OTBETCTBEHHOCTh WM (H)
KOTOpas CTaja W3BECTHA €MY B CBSI3M C MCIIOJHEHHMEM MM JIOJDKHOCTHBIX
00513aHHOCTEH.

12. PabGoTHMK, HajeNeHHBIH  OPraHU3aLMOHHO-PACIIOPSAUTELHBIMU
IOJTHOMOYHSAMH 110 OTHOLIEHHIO K APYTrUM pabOTHUKOM, JOJDKEH:

1)  Opite oOpasumoM mnpodeccHoHamudma, Oe3ynpeyHoil penyTanmm,
cnocoOCcTBOBaTh  (POPMMPOBAHHIO B YUPEXKIACHMH OJIarONpPHATHOrO JUIs
3¢ dexTuBHON paboTH MOPAIBLHOIICHX0JIOTHYECKOr0 KIMMATA,

2) nNpUHMMAaTh MEphl 0 [PEAOTBPALICHHIO ¥  YPErYJIMPOBAHHIO
KOH(JIMKTAa MHTEPECOB;

3) NIpHHUMATE MEPBI 110 NPEAYIPEkKAEHHIO KOPPYIILIKH;

4)  HE JONYyCKaTb CJIy4aeB INPHHYKIACHHs pPabOTHHKOB K y4yacTHIO B

AEATEIbHOCTH IMOTUTHYECKHUX IapTU ¥ 0OLECTBEHHBIX 00bEAMHEHUI;

5)  NpUHMMATh MEphbl K TOMY, YTOOBI NOJYHHEHHBIC eMy PabOTHHKHM HE
JIOITYCKalM KOPPYIIIMOHHO-OIIACHOTO MOBEACHUS, CBOHM JIMYHBIM I10BEACHHEM
110/1aBaTh IIPUMEP YECTHOCTH, OECIIPHUCTPACTHOCTH U CIIPABETHBOCTH;

6) HECTH OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEIbCTBOM
Poccuiickoit @epepauun u CeepanoBckoi obnacty 3a jaeiicteus wim 6e3eiicTeue
MOJMMHEHHBIX €EMY COTPY/AHMKOB, HapYIIAIOLMX [IPaBHIIa CIIy)KeOHOIO 110BEAEHUS
¥ TIPUHLMIIBI IPO(GECCHOHAIBHOMN, CIyKeOHOM ITUKM MOBEHCHHS, YCTAHOBICHHBIE
Hactosmum Kozjekcom, ecad OH He NPHHAI MEpbl 10 HEOOMYIIEHHIO TaKHX
JercTBuH wim Oe3aeincreus;

7) ¢ NOHMMaHHEM OTHOCHTBCS K KOJUIEraM, NpH3HaBas MX [PABO MMETh
cOOCTBEHHOE NPOPECCHOHAIBLHOE CYXKJICHHUE.

I'nasa 3. O0mme npuHUHIBI NPOdecCHOHAIBLHOM, CJIYKReOHO0H ITHKH
pabOTHHKOB.

13. Pabornuk 00s3aH 3(QEKTUBHO MCIOJIB30BATh ClIyxeOHOe BpeMs s
JOCTHKEHHS HAUOOIbILIEH Pe3yIbTaTHBHOCTH PabOTEI.

14. PaborHuk o00s3aH cobu0faTh HOPMbI CIIYyKEOHOrO0 MOMYUHEHMS,
CJICAYIOIUE U3 OTHOIIEHUH PYKOBOAMTEISA U IOAYUHEHHOTO.

15. Heponycrumo i paGOTHMKAa — MCIOJNB30BAaTh  CIYKEOHYIO
uHpopMaIHI0 B HecayKeOHOH cdepe mIs AOCTHKEHMS KAaKMX-THOO JMYHBIX M
(1) KOPBICTHBIX LIEJICH.

16. PabGoTHMK [0/DKEH BO3/IEPKMBATBHCS OT JIIOOBIX JAEHCTBHil, KOTOpBIC
MOTYT OBITH PaCUEHEHbl KaK OKa3aHWE IOKPOBHUTEILCTBA KAakuM Obl TO HU ObLIO

aMuaM B UeNAX npuoOpereHus MMM npaB M (WIH) OCBOOOXKIEHHS HX OT
00sA3aHHOCTEH.



17. PaGoTHMK OTBE4YaeT 3a OpPraHM3alMI0 M COCTOSHHE CBOETO
CIIy:keOHOro Mecra M COOIIOJEHHME YCTAHOBJIGHHOrO IHopsaka paboTel co
CITY»EOHBIMH JOKYMEHTAMH.

18. PabGoTHuMKy 3ampemiaercss BBIHOCUTH 3a IPEAENbl MECTOHAXOKICHHUS
YupexieHuss  MMYIIECTBO,  JOKYMEHTBI, TpPEAMETHl WJIH  MaTepHalbl,
NpHHAJIeKAIHE Y UPeKACHHIO, 063 COOTBETCTBYIOIIErO Ha TO Pa3speliCHH,

19. Ilepex yxozoMm B oTnyck M yOBITHEM B CIYXeOHYIO KOMaHIMPOBKY
paboTHUK 00s13aH OCTaBUTh B HAaUICKALEM BHAC CIy)KeOHOE MECTO, CpeACTBa
OPITEXHUKM M JApYTH€ MaTepHajbHbIE LEHHOCTH, HAXOUiIMECs B €ro
PaclopsUKCHUM, NEpeaaTb HCHCIIOIHCHHBIC JIOKYMEHTBI HEIOCPEACTBEHHOMY
PYKOBOMTEIIO JUISl IPUHATUS PELUEHMS O IIOPYHYEHHH HX APYTOMY HCIIOITHUTEIIIO.

20. Paboruuky ciemyer cobmonaTh JeIOBOH CTHIb B OACK/IC, KOTOPbIH
OTJIMYAIOT OPHIHAIBHOCTb, CAECPKAHHOCTD, TPAAULIMOHHOCTD, aKKYPAaTHOCTb.

21. PaGoTHHMK J0JUKEH IPUAEPKHBATHCS PEYEBBIX HOPM IPAMOTHOCTH,
OCHOBaHHOM Ha MCIOJIb30BaHMM OOLLENPHHATHIX IIPABHII PYCCKOTO si3bika. B peun
paboTHHKA HENPUEMIEMO YIOTpeOICHHE HEYMECTHBIX CJIOB M peyeBhIX 060pOTOB,
PE3KMX ¥ LIMHUYHBIX BBIPAXKEHHI OCKOPOMTE/ILHOIO Xapakrepa.

22. PabotHuk 00s3aH co0/II0aTh HOPMBI AEJIOBOIO 3THKETAa B OOILIEHUH C
rpaxJiaHaMu ¥ JpyruMH paGOTHHMKaMM IIpU  MCIOJHEHMH JOJDKHOCTHBIX
00s13aHHOCTEH.

23. B cuyxeOHoM nosegeHun paboTHUKY HEOOXOAMMO BO3EPKUBATHCS:

1)  or Jodoro BuAa BBICKA3bIBAHUH M JACHCTBHUH JIMCKPUMHUHALMOHHOIO
XapakTepa IO TpH3HaKaM [0Ja, BO3pacTa, pachl, HALMOHAJIBHOCTH, $3bIKA,
rPa[laHCTBa, COLMAIBHOIO, ~HMMYILIECTBEHHOIO WM CEMEHHOIo IOJIOXKEHHS,
MOJIMTHYECKUX MM PENTUIMO3HBIX TIPEIIOYTEHHIA;

2) or rpyboctH,  NpOsABICHMH  NpPeHEOPEKHUTEIHHOrO0  TOHA,
3aHOCYMBOCTH, TPEAB3ATBIX . 3aMEYaHWH, TPEABABICHUS HENPABOMEPHBIX,
HE3aCIy>KCHHbIX OOBUHEHHIT;

3) or yrpo3, OCKOpOMTEIBHBIX BBIPAKCHHH WJIM PCIUIMK, ICHCTBHIA,
IPEeNATCTBYIOIMX  HOPMAIbHOMY  OOIICHMIO WM IPOBOLIMPYIOMINX
IPOTHBONPABHOE [TOBEJICHHE.

24, Pa®oTHMK HE JO/DKEH OTBEYaTh Ha OCKOpOsieHMs, OOBMHEHHS MM
KPHTUKY BCTPCYHBIMH OOBHHEHHAMH, OCKOPOICHHAMH, KPHUTHKOH WIM HHBIMU
IPOABJICHHAMHM arpecCUy, YHHKAKOLWMMH YECTh H JJOCTOMHCTBO YEJIOBEKA.

25. PabGoTHMK J0JKEH CTPEMHUTHCS B JIIOOOH CHTYalH COXPAHSATD JIMYHOE
JIOCTOMHCTBO, ObITH 0Opa3LioM NOBeACHHs, J0OPONOPAAOYHOCTH M YECTHOCTH BO
Bcex cepax ob1ecTBEHHON JKU3HH.



